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APsaA CME Joint Provider Application Checklist July 2021
2 to 4 weeks before the start of a CME activity the following materials must be submitted:
(Please submit initial 2021-22 CME Joint Provider applications and supporting materials by August 25, 2021. If you have programs starting later in the year they can be submitted later, but please submit 2-4 weeks before the CME activity starts.)
1. Financial Relationship Disclosure forms
2. Documentation that relevant financial relationships were identified and mitigated (if necessary)
3. CME Joint Provider Approval Application includes:
· CME Mission and Program Improvement
· Educational Planning and Evaluation
· Criteria for Accreditation with Commendation (optional)
· Peer Review: Ensuring that Clinical Content is Valid

4. Program content (agenda, syllabus, etc.)

5. Promotional Materials: flyer, brochure, program, website, email, etc. sent to participants
6. Sample attendance sheet with disclosure statement (for virtual programs please indicate the mechanism you are using for attendance and for disclosing the presence or absence of relevant financial relationships.)
In addition, at the end of the academic year (July 27, 2022) joint providers must also submit:
7. Summary evaluation reports for all CME activities (must reflect learning objectives on form)
8. Attendance attestation form (APsaA does not collect attendance sheets, but you do need to keep them on file for 6 years)

PARS spreadsheets must be submitted twice a year
9. 02/16/2022 due date: PARS spreadsheet for CME activities for Aug/Sept – Dec 2021 
10. 07/27/2022 due date: PARS spreadsheet for CME activities for January – July 2022 
Use this checklist to ensure that all requirements are met. Please review all completed applications and supporting documents to ensure that the above items are contained in each submission. Applications with the required documentation are requested no later than two weeks prior to the scheduled CME activity date.


