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What has changed for 2021-22

1. Reorganized Accreditation Criteria and the Standards for Integrity and Independence in Accredited Continuing Education

Please note that in December 2020 ACCME released a new edition of the Accreditation Criteria that included the reorganized Accreditation Criteria and the Standards for Integrity and Independence in Accredited Continuing Education (See 06_ACCME Accreditation Requirements attached). We recommend that you and your CME program planners and presenters review and become familiar with the reorganized Accreditation Criteria and the Standards for Integrity and Independence in Accredited Continuing Education to get an idea of what APsaA, as an accredited provider, and ACCME is looking for to show compliance with these Criteria and Standards.

2. Updated Financial Disclosure form

Your planning process should start with collecting financial disclosure forms from your planners (planning, program, or continuing education committees, etc.) and your faculty. The new Standards for Integrity and Independence in Accredited Continuing Education is requiring this to be the first step in the planning process for accredited continuing education.

3. Updated CME Joint Provider Application

The reorganized accreditation criteria and new standards for Integrity and Independence has necessitated a reformatting of the application using ACCME-provided templates.

4. Peer Review: Ensuring that Clinical Content is Valid

Instead of asking for references we are now using the ACCME provided guidance for ensuring that Clinical Content is Valid. A peer review form is now required in addition to the application.
5. Updated Disclosure Statement
IMPORTANT DISCLOSURE INFORMATION FOR ALL LEARNERS: None of the planners and presenters for this educational activity have relevant financial relationship(s)* to disclose with ineligible companies whose primary business is producing, marketing, selling, re-selling, or distributing healthcare products used by or on patients.
*Financial relationships are relevant if the educational content an individual can control is related to the business lines or products of the ineligible company.
-Updated July 2021-
6. Initial Application Deadline

Writing and implementing new policies and procedures due to new ACCME Standards and reorganized accreditation criteria has pushed back the release of the CME Joint Provider application for the 2021-2022 academic year. The deadline for submitting the initial application has been moved to Wednesday, August 25, 2021. Please contact Chris Broughton at cbroughgon@apsa.org if an extension is required.
Joint Providership of CME: Information 
The American Psychoanalytic Association (APsaA) is an Accreditation Council for Continuing Medical Education (ACCME) accredited provider of Accredited Continuing Education (CME) for Physicians. APsaA offers Affiliate Societies and Accredited Institutes and Centers the opportunity to provide Accredited Continuing Education (CME) activities as a joint provider.  
ACCME Note

The ACCME definition of CME is broad, to encompass continuing educational activities that assist physicians in carrying out their professional responsibilities more effectively and efficiently. Examples of topics that are included in the ACCME definition of CME content include:
· Management, for physicians responsible for managing a health care facility.
· Educational methodology, for physicians teaching in a medical school.
· Practice management, for physicians interested in providing better service to patients.
· Coding and reimbursement in a medical practice
When physicians participate in continuing education activities that are not directly related to their professional work, these do not fall within the ACCME definition of CME content. Although they may be worthwhile for physicians, continuing education activities related to a physician's nonprofessional educational needs or interests, such as personal financial planning or appreciation of literature, film, or music, are not considered CME content by the ACCME.

We want you to understand what the relationship of joint providers of CME is with APsaA. Institutes, Societies and Centers that joint provide CME through APsaA are not accredited providers of CME. APsaA is the accredited provider of CME. Below please find the ACCME definition of joint providership

ACCME Note
Joint Providership: The ACCME defines joint providership as the providership of a CME activity by one accredited and one nonaccredited organization. Therefore, ACCME accredited providers that plan and present one or more activities with non-ACCME accredited providers are engaging in “joint providership.” Please note: the ACCME does not intend to imply that a joint providership relationship is an actual legal partnership. Therefore, the ACCME does not include the words partnership or partners in its definition of joint providership or description of joint providership requirements.
The accredited provider must take responsibility for a CME activity when it is presented in cooperation with a nonaccredited organization and must use the appropriate accreditation statement.

IMPORTANT: ACCME Accreditation Statement for Joint Providership
The accredited provider (and joint provider) must inform the learner of the joint providership relationship using the appropriate accreditation statement. All promotional materials – print and web - for jointly provided activities must carry the appropriate accreditation statement. Make sure you are using the following accreditation statement on promotional materials (except for save the date announcements that do not mention CME).  

This activity has been planned and implemented in accordance with the accreditation requirements and policies of the Accreditation Council for Continuing Medical Education (ACCME) through the joint providership of American Psychoanalytic Association and (name of nonaccredited provider). The American Psychoanalytic Association is accredited by the ACCME to provide continuing medical education for physicians.
Compliance and Noncompliance Issues

The ACCME expects all CME activities to be in compliance with the accreditation requirements and standards. In cases of joint providership, it is the ACCME accredited provider’s responsibility to demonstrate through written documentation this compliance to the ACCME. Materials submitted that demonstrate compliance may be from either the ACCME accredited provider’s files or those of the nonaccredited provider.
ACCME Note
Joint providership has been an established process for more than 25 years, affording accredited organizations the opportunity to collaborate with nonaccredited organizations to enhance the diversity and value of their educational offerings. Accredited providers are explicitly prohibited from collaborating with ineligible companies on jointly provided CME activities by ACCME’s Eligibility requirements. The accredited provider is responsible for ensuring that jointly provided activities comply with all ACCME rules and are accountable for demonstrating compliance during the reaccreditation process. If the ACCME initiates a complaint or inquiry about a jointly provided activity, the accredited provider will be responsible for responding to the complaint.
Joint Provider Requirements

Being a joint provider of CME is a significant membership benefit offered by APsaA for its affiliated Societies, Institutes and Centers. Currently 35 institutes, societies and centers joint provide CME for members and other mental health professionals. 

We want to emphasize that all the following CME requirements come from the ACCME, not APsaA, and that to maintain our status as an accredited provider of CME, APsaA must ensure that all CME activities are planned and implemented in accordance with the ACCME Standards for Integrity and Independence in Accredited Continuing Education, and the Accreditation Criteria contained in the ACCME Accreditation Requirements. APsaA is here to assist all joint providers with compliance with these Standards and Criteria. Attached, you will find all instructions, materials, and documents needed to apply for and maintain your Institute’s status as a joint provider of CME activities with APsaA. 
To offer joint provider status, APsaA must actively participate in all aspects of CME activity on the local level. This is accomplished through correspondence between the representative from your Institute, Society or Center and the Continuing Education Manager at the APsaA national office. Through detailed correspondence and the annual meeting of the Continuing Education Committee in February APsaA takes an active role in all jointly provided CME activities.

Continuing Education Committee Representative

The first step in obtaining joint provider status is the appointment of a representative to APsaA’s Continuing Education Committee. The representative to the CE committee could be the chair or designee of the local CE committee or workgroup. APsaA has mandated that all Institutes, Societies or Centers which require joint provider status for their educational activities appoint an analyst to be their representative to the Continuing Education Committee. The representative will receive an official appointment by the Executive Council and the Board on Professional Standards. The representative should be able to attend the annual meeting of the CE Committee which is held during the February National Meeting in New York. The representative to the CE committee may designate an administrator to submit joint provider materials but please limit the submission of joint provider materials to one person to avoid confusion. Please make sure that your representative to the CE Committee is current and plays and active role in the administration of their Institute, Society, or Center’s CME educational activities.
Annual Application to Joint Provide CME Activities

To joint provide CME institutes, societies and centers must submit applications and supporting materials for its educational activities. The planning process to Joint Provide CME should follow this order of steps:

1. Relevant Financial Relationship Disclosure Form

Identify and mitigate relevant financial relationships that you have identified for planners, faculty, and others who will control educational content for your education activity. Please make sure that (1) the mitigation strategy is appropriate to the person’s role in the activity, and (2) that mitigation is implemented before each person takes on their role. 
2. CME Joint Provider Application
CME Joint Provider applications should include flyers/promotional materials at the time of submission or submitted 2-4 weeks before the activity takes place to ensure accuracy of the accreditation statement.

3. Peer Review: Ensuring that Clinical Content is Valid
Ensure that educational content is fair and balanced, and that any clinical content presented supports safe, effective patient care.

Please verify that the application and supporting documents you submit are the current version for 2021-22. Applications submitted in the old format that do not directly address each accreditation criteria and standards will not be reviewed. Please review the Checklist for more information regarding application deadlines. 
CME Joint provider materials can also be found in the administrator’s section of the APsaA website. Contact Brian Canty at bcanty@apsa.org if you do not have access to the Administrator’s section of the APsaA website or are having trouble accessing these materials.
Attachments
1. APsaA CME Joint Provider Memo (Updated July 2021)
Please review this memo completely to understand the responsibility of joint providers of CME to ensure compliance with accreditation requirements and standards for CME. Below are descriptions of all attached CME materials.

2. APsaA CME Joint Provider Checklist (Updated July 2021)
For your reference, a checklist of all materials – and their due dates/time frame - that need to be submitted for joint provider status of all CME activities has been created.
3. NEW Relevant Financial Relationship Disclosure Form (Updated July 2021)
The updated relevant financial relationship form is based on the ACCME-provided template and includes definitions of ineligible companies and relevant financial relationships. It is very important that we are all using this disclosure form. The ACCME-provided explanation about why and what we are asking for from our CME planners and presenters is included with the disclosure form.

4. NEW APsaA Identification and Mitigation of Relevant Financial Relationships
This form is to be used for the identification and mitigation of Relevant Financial Relationships of Planners, Faculty, and Others when a relevant financial relationship is disclosed. This ACCME provided template provides a 4-step process that is to be followed in these situations. 
5. NEW Communicating Disclosure to Learners
The disclosure statement has been updated. If there are NO relevant financial relationships: Inform learners that planners, faculty, and others in control of content (either individually or as a group) have no relevant financial relationships with ineligible companies. Below please find the disclosure statement to inform learners of the absence of relevant financial relationships.

IMPORTANT DISCLOSURE INFORMATION FOR ALL LEARNERS: None of the planners and presenters for this educational activity have relevant financial relationship(s)* to disclose with ineligible companies whose primary business is producing, marketing, selling, re-selling, or distributing healthcare products used by or on patients.

*Financial relationships are relevant if the educational content an individual can control is related to the business lines or products of the ineligible company.
- Updated July 2021 -

6. NEW ACCME Accreditation Requirements (Released December 2020)
Please note that in December 2020 ACCME released a new edition of the Accreditation Criteria that included the reorganized Accreditation Criteria and the Standards for Integrity and Independence in Accredited Continuing Education. We recommend that you and your CME program planners and presenters review and become familiar with the reorganized Accreditation Criteria and the Standards for Integrity and Independence in Accredited Continuing Education to get an idea of what APsaA and ACCME is looking for to show compliance with these Criteria and Standards.
7. APsaA CME Mission Statement

The Mission Statement should be referred to as a guiding document for CME Joint Provider planning of educational activities.
8. APsaA CME Joint Provider Application (July 2021)
All joint providers of CME must use the current application and submit as a word document. Applications submitted as PDFs will not be reviewed. Applications submitted in the old format will be returned without being reviewed and must be resubmitted in the current format. For APsaA to determine your compliance with CME accreditation criteria and standards you must address the accreditation requirements and standards (please note that there are some criteria that no longer require information from the joint provider). You are required to show how you are complying with criteria and not just provide abstract descriptions and policies of how you comply with the criteria. You should be as specific as possible and give examples of your compliance. All criteria are applicable and are asking something specific. Do not enter “N/A” or see above criteria. Review the ACCME notes. DO NOT OVERWRITE OR DELETE THE THE ACCME NOTES. 
To avoid confusion, please send joint provider status materials from one email address from your Institute, Society, or Center.  Only the designated representative or administrator should be submitting materials. Please submit your completed application and supporting documents via email or dropbox (please contact the Continuing Education Manager about setting this up) addressed to the Chair of the APsaA Continuing Education Committee: Dr. Aneil M. Shirke, M.D., Ph.D. via the APsaA Continuing Education Manager, Chris Broughton at cbroughton@apsa.org. Do not mail materials to the National Office in New York. Materials mailed to the National Office in New York will not be reviewed or returned.
Please note ACCME requires the educational activity title, date and time, duration, faculty, educational aims, and accreditation statement to appear on your “promotional” materials (Course Bulletins, Flyers, website, email announcements, etc.) so that it is clearly informs the learner of the joint provider relationship with APsaA. You must designate for whom each course is designed and what the learner should expect to learn. You may also include this information on any or all the following: Seminar Schedules, Course Syllabi, Certificates of Attendance, Evaluation Forms – basically anywhere that we can document that the learner has been correctly informed.
Here is the required ACCME Joint Provider Accreditation Statement, the required AMA Credit Designation Statement, and the required Disclosure Statement:

This activity has been planned and implemented in accordance with the accreditation requirements and policies of the Accreditation Council for Continuing Medical Education (ACCME) through the joint providership of American Psychoanalytic Association and (name of nonaccredited provider). The American Psychoanalytic Association is accredited by the ACCME to provide continuing medical education for physicians.”
The American Psychoanalytic Association designates this Live Activity for a maximum of [number of credits] AMA PRA Category 1 Credit(s)™. Physicians should claim only the credit commensurate with the extent of their participation in the activity. 

IMPORTANT DISCLOSURE INFORMATION FOR ALL LEARNERS: None of the planners and presenters for this educational activity have relevant financial relationship(s)* to disclose with ineligible companies whose primary business is producing, marketing, selling, re-selling, or distributing healthcare products used by or on patients.
*Financial relationships are relevant if the educational content an individual can control is related to the business lines or products of the ineligible company.


- Updated July 2021 –
Relevant Financial Relationship disclosure forms must be completed (top section, signed and dated) and emailed to the APsaA National Office BEFORE THE CME ACTIVITY for every person who is in a position to control educational content, including all institute faculty as well as members of Curriculum and Education committees, and any other committees involved in program and course planning. The form asks that the individual to disclose the presence or absence of relevant financial relationships.

It is important that all disclosure forms are fully completed. Incomplete forms will be returned, and CME activities will not be approved until disclosure forms are received for all planners and presenters. The disclosure form being distributed is a PDF and uses DocuSign for the electronic signature. This is a time stamped electronic signature. Please contact me if any of your planners or presenters need assistance with this feature.
· Please make sure you are using the current relevant financial relationship disclosure form.

· All fields at the top of the Disclosure forms must be completed:
1. Name of individual
2. Title of Continuing Education (You can use: (Insert Institute Acronym) CME Activities 2021-22

3. Date and Location (Can be Date range: Sept 2021 – July 2022)
4. Individual’s prospective role must be checked. 
5. If there are no relevant financial relationships to disclose, the box next to “In the past 24 months, I have not had any financial relationships with any ineligible companies.” must be checked.
6. The disclosure form must be signed (NEW electronic signatures are accepted) and dated (The date must be BEFORE the date of the start of the CME activity).

IMPORTANT: You should collect disclosure forms from your planners (CE Committee, Education Committee, Planning Committee, etc.) first as part of your planning process. Joint providers are asked to submit separately a list of CE Committee, Education Committee, or any other list of persons other than presenters or faculty that were involved in the planning of CME activities. 
9. Ensuring that Clinical Content is Valid
Peer Review Ensuring that Clinical Content is Valid

10. Attestation of Disclosure of Relevant Financial Relationships 
Verbal Disclosure to Learners: Disclosure of information about relevant financial relationships may be disclosed verbally to participants at a CME activity. When such information is disclosed verbally at a CME activity, providers must be able to provide written verification that appropriate verbal disclosure occurred at the activity. With respect to this written verification the following process should be followed:
A. The presence or absence of relevant financial relationships with ineligible companies is disclosed before the start of the educational activity.
B. A learner in attendance must attest using the Attestation Form:
· that verbal disclosure did occur; and

· the verbal disclosure itemized the content of the relevant financial relationships disclosed   or that there were no relevant financial relationships to disclose.
C. The documentation that verifies the verbal disclosure of relevant financial relationships did occur must be completed within one month of the activity.
11. Policy and Procedures governing honoraria and travel/lodging expenses
12. APsaA CME Joint Provider Attendance Sheet Sample
As part of your initial application, you must submit a copy of the attendance sheet that will be used. The disclosure statement must appear at the top of the attendance sheet (if there are multiple sheets used the disclosure must appear on all sheets).
Keep Attendance Records. APsaA is responsible for verifying attendance at any activity where it is the joint provider. Attendance should be kept in every classroom. Therefore, attendees are required to sign-in to each course. Records must be legible, and participants must indicate whether they are an MD or non-MD. While a sample is provided, any way you devise a list is fine.
· IMPORTANT: Please note that the attendance sheet serves two purposes. 
1) To determine who attended the CME activity and whether they are an M.D. or non-M.D. 
2) To inform learners of the presence or absence of relevant financial relationships for the planners and presenters of the CME activity
Therefore, it is mandatory that the following disclosure statement appears prominently at the top of all sign-in sheets:

IMPORTANT DISCLOSURE INFORMATION FOR ALL LEARNERS: None of the planners and presenters for this educational activity have relevant financial relationship(s)* to disclose with ineligible companies whose primary business is producing, marketing, selling, re-selling, or distributing healthcare products used by or on patients. 
*Financial relationships are relevant if the educational content an individual can control is related to the business lines or products of the ineligible company.
-Updated July 2021-

13. APsaA CME Joint Provider Attendance Sheet Form

Instead of copying or scanning your attendance sheets you may now complete a spreadsheet that lists all your CME activities and attests to having on file an attendance sheet for ALL CME ACTIVITIES that a copy of attendance sheets for selected CME activities can be provided to APsaA upon request.

14. APsaA CME Joint Provider Sample Evaluation
Evaluations must include the questions on the sample evaluation form provided. You may include additional questions. Evaluations must use a numerical evaluation scale with 5 being the highest and 1 being the lowest. Evaluations must be collected for ALL CME ACTIVITIES. However, individual, completed evaluations should be kept on file. Do not send individual evaluations. See Evaluation Summary Report Requirements below and the sample Evaluation Summary Report.

15. APsaA Summary Evaluation Data Report
The data that you collect from your evaluations must be compiled into a report. Do not send individual evaluations. Create a report with average scores to the various questions on your evaluations and a sample of comments. Please use a number-based evaluation system (5 being the highest, 1 being the lowest) that can be tabulated, and an average score given.

16. Sample Follow-Up Survey
To evaluate the change in competence of your learners you need to conduct a follow up survey about 3 months after a CME Activity. For courses this can take place after the course is complete.
17. PARS_Activity_TabDelimited_Template_April 2021
Submitted twice annually:

02/16/2022 due date: 
PARS spreadsheet for CME activities for Aug/Sept – Dec 2021 
07/27/2022 due date: 
PARS spreadsheet for CME activities for January – July 2022 
Your cooperation with submitting the PARS spreadsheets on or before the deadlines above ensures that APsaA can submit its required Annual Report to ACCME at the end of March. 

18. PARS Activity Reporting Instructions Template D April 2021
See attached PARS Activity Reporting Instructions for information and guidelines for completing the PARS Activity Spreadsheet. APsaA is required to submit data to the ACCME which includes a line per course for EACH AND EVERY TIME THAT THE COURSE MET, the number of hours the course met each time, the number of MD and non-MD participants that attended each time as well as other data. 
19. APsaA Required ACCME Accreditation Statement, AMA Credit Designation Statement, and Disclosure Statement
The ACCME Accreditation Statement, AMA Credit Designation Statement, and the Disclosure Statement must appear on promotional materials for your CME activities. If you state that CME credits are available for an educational activity, then these 3 statements must appear, so learners are informed of the accreditation. Below please see the required ACCME Accreditation Statement, the required AMA Credit Designation Statement, and the required Disclosure Statement:

This activity has been planned and implemented in accordance with the accreditation requirements and policies of the Accreditation Council for Continuing Medical Education (ACCME) through the joint providership of American Psychoanalytic Association and (name of nonaccredited provider). The American Psychoanalytic Association is accredited by the ACCME to provide continuing medical education for physicians.”
The American Psychoanalytic Association designates this Live Activity for a maximum of [number of credits] AMA PRA Category 1 Credit(s)™. Physicians should claim only the credit commensurate with the extent of their participation in the activity. 

IMPORTANT DISCLOSURE INFORMATION FOR ALL LEARNERS: None of the planners and presenters for this educational activity have relevant financial relationship(s)* to disclose with ineligible companies* whose primary business is producing, marketing, selling, re-selling, or distributing healthcare products used by or on patients. 
*Financial relationships are relevant if the educational content an individual can control is related to the business lines or products of the ineligible company.
- Updated July 2021 - 
Chair, Continuing Education Committee and Continuing Education Manager

The APsaA Chair of the Continuing Education Committee and the Continuing Education Manager are responsible for the administration of CME for joint providers. If you have any questions about any of the enclosed materials, please contact: 

Chris Broughton, Continuing Education Manager

Email: cbroughton@apsa.org
Phone: 212.752.0450 ext. 19

Aneil Shirke, Chair, Continuing Education Committee
Email: aneilshirke@gmail.com 

Conclusion

Review all the materials outlined above to ensure that you understand what is required and when it is due. Verify that you are using the most up to date documents. Study your application to confirm that you have addressed your compliance with ALL ACCME criteria for CME. 
For the APsaA to maintain its accreditation with the ACCME we must be able to show through “performance in practice” that ALL directly and jointly provided CME activities are planned and presented in compliance with ACCME’s criteria, standards, and policies. Please contact me if you have any questions with regards to the joint provider status of your CME activities.
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